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Formatting your manuscript 
 

• Lines should be double-spaced, including quotations and notes, using the BRILL font1 in 11 point 

size. Turn off automatic hyphenation and do not justify text; ragged right margins are preferable 

throughout. Use minimal formatting. 

• All block quotations (usually, quoted material ten lines or more in length) should be double-spaced, 

indented, with an extra line above and below. Use the ruler function to indent the text, instead of 

using the tab key at the beginning of each line. 

• Use a single space only after a period or other mark of punctuation. 

• Left justify all pages (do not right justify) and use 1” margins all around (top and bottom as well as 

right and left). 

• Place page numbers on each page in the top right corner. 

• Each chapter should be a separate file, labeled with your last name and the chapter number 

• Number the pages consecutively throughout (front matter with lowercase Roman numerals, text 

with Arabic numerals).  

• Each chapter should start with footnote #1.  Use superscript Arabic numerals in the text (no 

parentheses, boldface, etc.). The numbers should follow the passages referred to; if the passage is a 

block quotation, the reference number should come at the end of the quotation, not after the author's 

name or at the end of the textual matter introducing the quotation. The notes themselves must be 

double-spaced and printed as endnotes, not footnotes. Place all periods and commas within quotation 

marks; other punctuation should be included within quotation marks only if it is part of the quotation 

cited. 

• Inclusive page numbers and dates should be typed according to the following examples: 3-17, 23-

26, 100-103, 104-7, 124-28, 1002-6, 1115-20, 1496-1504. 

• Spelling, punctuation, use of decimals, and other conventions should follow American standards. 

If, however, the full manuscript is already consistently written in British English: leave as is. 

• To be complete, the manuscript front matter should include a title page, table of contents, and—if 

the book is going to include them—list of illustrations, list of tables, dedication, foreword, and 

preface. 

 

 

 
1 Download BRILL font here: http://www.brill.com/about/brill-fonts 
 

http://www.brill.com/about/brill-fonts
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Images 

• Authors are expected to obtain permission to reproduce any copyrighted materials (e.g., 

photographs); authors are also responsible for any fees associated with those permissions. For photos 

please submit 300 dpi TIF or JPG files. For line drawings please submit 600 dpi TIF or JPG files. Supply 

each illustration with a caption, accompanied by a source line and such acknowledgments as are 

required. These captions should be submitted together in a single file, as noted above. Please note that 

the image files should be delivered as separate file and should not be embedded in the Word file. 

Where appropriate, place a clear 

{insert Fig. x here} in the text. 

 

Quotations in Languages other than English 

• If the body of the manuscript is (or includes) an edition of a text in a language other than English, the 

conventions of that language should be maintained in the edited text with regard to punctuation, 

capitalization, and orthography. In most cases the critical apparatus introduction, and other paratext 

will be in English. That English-language material should conform to the standards listed here for 

regular academic prose. 

• Single words or short phrases, where essential to the argument, may be left in the original language in 

the body of the text; all quotations, whether run in or block format, should appear in the body of the 

text in English. 

• The quoted text in its original language should appear in the notes whenever practical. 

• In cases where standard scholarly translations of quoted texts are available, scholars may rely upon 

them for both text and notes according the professional standards of their fields of specialization. 

 

Citations 

• Notes should be formatted following the current Chicago Manual of Style, Humanities format 

(ChicagoA). 

• The first reference to any source should be a full citation. Subsequent references should be shortened 

to author and page number, or author, short title, and page number, as necessary for clarity. 

• The published works of many authors have standard critical or scholarly editions, and some also have 

standard English translations. Your argument may require you to offer your own translations or to cite 

a Renaissance-era edition (or manuscript). If that is not the case, please use these modern scholarly 

editions when they exist for any author or text treated or discussed in a substantial manner, in 

preference to a popular or classroom translation. The I Tatti Library is one example of such a standard 

or commonly used set of modern translations. If you quote such a translation in the body of the article, 

the reference note should also include a citation to that passage in the original-language edition. If 

there is no published English translation and the translation in the body of the article is yours, please 

quote in your notes the original text as well as providing the reference. If in doubt, please contact the 

series editor or the RSA office. 

 

Classical References 

• The edition, as well as credit for translation, must be specified the first time a work is cited. You 

may use standard scholarly editions and translations when they exist for the work in question 

unless your argument requires otherwise. Loeb Library editions are one such example. 
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• References to information supplied by a modern editor must include page numbers. 

• References to the classical text must include the standard identification numbers for that text, such 

as book and chapter numbers or Stephanus numbers. Use Arabic numbers for all divisions. 

Exx: Plato Republic 360E-361B. Cicero De 

officiis 1.133. 

• Standard abbreviations may be used. 
 

Bibliography 

• Please follow the current Chicago Manual of Style. 


