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Scope  
Brill’s Handbook Series in Memory Studies is a multi-volume, multi-disciplinary, and transnational 
reference guide to the rapidly expanding field of memory studies in the global context. Mapping existing 
and new terrains in memory studies, the series approaches the question of memory regionally and 
thematically. It offers comprehensive overviews of key debates, summarizes central theoretical insights, 
defines keywords, provides illustrative case studies, and identifies emerging directions in memory 
studies within and across regions and themes. The series features contributions from established and 
emerging scholars across different continents and disciplines who center memory in their analyses of the 
past, present, and future.  
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Ethical and Legal Requirements 
 
The publication of a manuscript in a peer-reviewed work is expected to follow standards of ethical 
behavior for all parties involved in the act of publishing: authors, editors, and reviewers. Authors, editors, 
and reviewers should thoroughly acquaint themselves with Brill’s publication ethics, which may be 
downloaded here: brill.com/page/ethics/publication-ethics-cope-compliance. 
 
Contact Information  
For additional information contact your Handbook editor. For questions for the publisher, you can 
contact Sr Acquisitions Editor Masja Horn, masja.horn@brill.com  
 

Submission Requirements 
 
Language 
Chapters should be written in English. Brill’s preferred language for typesetting is American English, but 
if you prefer British English, please make this explicit to the Handbook editor. Spelling should be 
consistent throughout, whichever you choose. 

https://brill.com/page/ethics/publication-ethics-cope-compliance
mailto:masja.horn@brill.com
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Unicode and Non-Roman Fonts 
The Editors request the use of Unicode fonts only. For the complete list of Latin and IPA characters in 
Unicode: brill.com/fileasset/downloads_static/static_fonts_latinipaunicodelist.pdf. 
 
Transliteration and Orthography 
Where possible, all examples from languages not using the Latin alphabet should be transliterated using 
an accepted system of transliteration. Authors should use their chosen system consistently throughout 
the manuscript. 
Where no standard system has been adopted (e.g., certain dialects never described before), use symbols 
to represent sounds that are as close to the IPA symbols as possible, and give explanations where 
appropriate. 
Where a transliteration system is already used, no new transliteration system invented by the author will 
be accepted. 
For glosses the Leipzig Glossing Rules should be followed. More specific font guidelines can be found 
online at: 
brill.com/fileasset/downloads_static/static_publishingbooks_formatting_glosses_linguistic_examples.pdf 
 
Length 
Chapters should not exceed 12,000 words. The following should be included: abstract (100 to 150 words), 
up to six keywords, affiliation details and an e-mail address. 
 
Manuscript Structure  
 
The Handbook follows the MLA Handbook for Writers of Research Papers, 9th Edition, and authors should 
consult it for situations not outlined below. Chapters that do not follow the instructions will be returned 
to the authors for adjustment.  
 
General Text & Language Requirements 
− Files must be submitted in Microsoft Word. 
− Manuscripts that are submitted for initial consideration should be complete, including notes, 

bibliographical references, tables, etc.  
− Manuscript pages should be numbered consecutively and double-spaced. 
Use a normal plain font, e.g., 12-point Times Roman. Authors are discouraged from submitting 
typographically elaborate contributions. Emphasis in the text (bold, letter spacing, italics) should be 
used sparingly. Please follow MLA about the usage of Italics and quotation marks for titles.   

https://brill.com/fileasset/downloads_static/static_fonts_latinipaunicodelist.pdf
https://brill.com/fileasset/downloads_static/static_publishingbooks_formatting_glosses_linguistic_examples.pdf
https://mlahandbookplus.org/books/book/5/MLA-Handbook
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Title Page  
Below the Title (capitalized, as per MLA), put the author’s name and (in smaller font) the affiliation and 
e-mail. Include the contributor’s name (including academic titles), as well as the e-mail address to which 
the proofs should be sent. In addition, the name of the institution (university) should be provided. 
 
A good title should be: 
− Short 
− Clear and explicit; informative, argumentative, intriguing 
− Contain keywords: People will not find your work unless they search for it. So make sure that you 

include the terms that will lead them to your chapter. 
 
Abstract and Keywords 
Chapters should include a short abstract (100-150 words) in English, placed below the title and author 
information.  
Draw your reader in by including the most crucial information in the opening phrase(s): What question 
do you answer in this chapter? What are your unique discoveries?  
Use clear language and be specific about what makes your chapter stand out: e.g. previously unpublished 
data, rare texts, or a unique perspective to the analysis. 
 
Please supply 2-5 keywords (in lowercase letters), separated by a hyphen, placed below the abstract, for 
indexing purposes.  
 
Headings  
Numbering headings and subheadings is encouraged. Headings should be 12 pt bold, first level 
subheading should be 12 pt bold italics;  
1 The First Level Heading 
1.1 The Second Level Heading 
 
Quotations  
As per MLA, short prose quotations (up to four lines) should be retained (with quotation marks) within 
the body of the text. Use double quotation marks; only use single quotation marks for quotes within 
quotes and for expressions in the sense of ‘so-called’ (e.g., 17th century ‘Erbaungsliteratur’). 
Spelling within quotes should reflect the original. Authors are responsible for the accuracy of quotations. 
For short verse quotations do the same, using a slash ( / ) with a space on each side to separate them.  
Punctuation that belongs to the quoted material should be placed before the closing double quotation 
mark; punctuation that originates from the author should be placed after the closing quotation mark. 
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Modifications of the quoted material should be presented in bracket[s], which are also used to make the 
pronouns in a quote consistent. The ellipsis represents information that you are omitting from a 
quotation [...]. 
Quotes in the original language appear first, followed by the English translation in square brackets or as 
block quotes.  
 
Block Quotes  
Prose quotations exceeding 40 words should be displayed in left-right indented form, separate 
paragraph, single spaced and without quotation marks. Verse quotations with lines that are too long to 
fit within the right margin should continue on the next line and the continuation indented. Include a 
parenthetical quotation for the lines quoted at the end of the last line.  

 
In-text References 
The journal follows parenthetical citations in the text. Please follow MLA rules. 
If more than one work by an author is cited, add a shortened version of the title: (Achebe Things 97). The 
full details should be given in the final section of the chapter, titled Works Cited. 
 
Acknowledgments [Optional] 
Acknowledgments should be placed at the very end of the chapter, preceding the list of References. 
 
Footnotes 
For comments use footnotes, not endnotes.  
Single footnotes should not exceed half a printed page in length. 

 
Figures and Tables 
Figures and tables should be numbered with Arabic numerals and cited consecutively in the text. Figures 
should be submitted as separate source files in .eps, .tif, or .jpg format, in a size suitable for the 
typesetting area of the journal. The resolution of these files should be at least 300 dpi for half-tone 
figures, and 600 dpi for line drawings. Number the files and indicate in the manuscript where they are to 
appear (Fig. 1 here). For the reproduction of black and white (or colored) illustrations high resolution 
files (format: JPEG) are to be provided. A resolution of 300 dpi is sufficient for images of printed material 
(title pages, etc.). 
The text in a figure must be legible and should not be smaller than corps 9. The size of this lettering for 
any text in a figure should be the same for all figures in the manuscript. 
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Publication 
Proofs 
Upon acceptance, a PDF of the chapter proofs will be sent to authors by e-mail to check carefully for 
factual and typographic errors. Authors are responsible for checking these proofs and are strongly urged 
to make use of the Comment & Markup toolbar to note their corrections directly on the proofs. At this 
stage in the production process only minor corrections are allowed. 
The publisher reserves the right to charge authors for changes made to proofs other than correction of 
compositor’s errors.  
 
E-offprints 
A PDF file of the chapter will be supplied free of charge by the publisher to authors for personal use. Brill 
is a RoMEO yellow publisher. The Author retains the right to self-archive the submitted (pre-peer-
review) version of the chapter at any time. The submitted version of an chapter is the author's version 
that has not been peer-reviewed, nor had any value added to it by Brill (such as formatting or copy 
editing). The Author retains the right to self-archive the accepted (peer-reviewed) version without any 
embargo period. The accepted version means the version which has been accepted for publication and 
contains all revisions made after peer reviewing and copy editing, but has not yet been typeset in the 
publisher’s lay-out. The publisher’s lay-out must not be used in any repository or on any website   
(brill.com/resources/authors/publishing-books-brill/self-archiving-rights).  
 

License to Publish 
 
Transfer of Copyright 
By submitting a manuscript, the author agrees that the copyright for the chapter is transferred to the 
publisher if and when the chapter is accepted for publication. For that purpose the author needs to sign  
the License to Publish, which will be sent with the first proofs of the manuscript. 
 
Open Access 
Should the author wish to publish the chapter in Open Access he/she can choose the Brill Open option. 
This allows for non-exclusive Open Access publication under a Creative Commons license in exchange 
for an Article Publication Charge (APC), upon signing a special Brill Open Consent to Publish form. 
More information on Brill Open can be found on brill.com/brill-open. 
 

http://www.brill.com/resources/authors/publishing-books-brill/self-archiving-rights
http://www.brill.com/brill-open
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